
Step	
  3-­‐	
  Complete	
  the	
  form	
  and	
  make	
  sure	
  to	
  answer	
  the	
  points	
  below:	
  
• Select	
  the	
  charity	
  you	
  wish	
  to	
  support	
  
• Indicate	
  YES	
  to	
  the	
  fundraising	
  question	
  
• If	
  you	
  are	
  using	
  the	
  special	
  code	
  for	
  a	
  free	
  entry,	
  please	
  make	
  sure	
  to	
  

enter	
  it	
  on	
  this	
  form	
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Step	
  4-­‐	
  REVIEW	
  the	
  confirmation	
  screen!	
  	
  
	
  
VERY	
  IMPORTANT	
  

• If	
  you	
  are	
  expecting	
  a	
  free	
  entry,	
  do	
  not	
  proceed	
  any	
  further	
  if	
  the	
  
system	
  indicates	
  an	
  amount	
  other	
  than	
  $0.00.	
  	
  

	
  
• If	
  you	
  are	
  expecting	
  a	
  discounted	
  entry,	
  do	
  not	
  proceed	
  any	
  further	
  if	
  

the	
  system	
  indicates	
  an	
  amount	
  greater	
  than	
  expected.	
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Please	
  make	
  sure	
  to	
  communicate	
  this	
  to	
  your	
  supporters	
  and	
  tell	
  them	
  to	
  
contact	
  you	
  if	
  they	
  have	
  any	
  concerns.	
  Please	
  feel	
  free	
  to	
  forward	
  their	
  questions	
  
to	
  me	
  if	
  you	
  are	
  unable	
  to	
  answer	
  them.	
  
	
  
Step	
  5-­‐	
  Complete	
  payment	
  if	
  required.	
  	
  
	
  
Step	
  6-­‐	
  You	
  should	
  now	
  be	
  at	
  the	
  confirmation	
  screen.	
  Click	
  the	
  submit	
  button	
  to	
  
transition	
  over	
  to	
  the	
  fundraising	
  website.	
  

	
  
	
  
Once	
  you	
  click	
  submit,	
  confirm	
  that	
  you	
  want	
  to	
  move	
  to	
  the	
  fundraising	
  site.	
  

	
  



Step	
  7-­‐	
  Complete	
  the	
  Artez	
  details.	
  
	
  

	
  
	
  
DONE!	
  You	
  are	
  now	
  registered	
  to	
  run/walk	
  and	
  you	
  have	
  a	
  fundraising	
  account.	
  
	
  
Creating	
  a	
  Team	
  
	
  
Click	
  the	
  team	
  button	
  to	
  form	
  a	
  team	
  supporting	
  your	
  charity.	
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